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Purchasing and Distribution Services 

702 SE M291 Highway 

Lee’s Summit, Missouri 64063 
(816) 986-2190 

 

   

INVITATION TO BID 
 

DATE:     February 25, 2016 

FOR:      Purchase of Nine (9) Evacuation Chairs 

BID#:     2016-07   

DATE OF OPENING: March 7, 2016 

TIME OF OPENING:    3:00 PM 
 

THE UNDERSIGNED HEREBY: 
 
1. Agrees to deliver the items specified herein in accordance with the terms, 

conditions specifications and prices set forth. 
 
2. Certifies that he/she is an authorized agent of said company and has the authority 

to legally enter into a binding contract. 

 

BIDS MUST BE SIGNED IN INK 
 

 
__________________________________ ______________________________ 
Name of Vendor     Authorized Representative (Print) 
 
__________________________________ ______________________________ 
Street Address  Authorized Signature 
 
__________________________________ ______________________________ 
City  State, Zip Code 
 
__________________________________ ______________________________ 
Telephone  Contact Email 
 
Bids must be returned in a sealed envelope and received in the Purchasing and 
Distribution Services Department no later than 3:00 PM on March 7, 2016. 
 
All questions, requests for information, or clarification pertaining to this bid must be 
submitted in writing by email to the following email address: christa.battaglia@lsr7.net.  
 
Note: Vendors may not contact any other staff member of the Lee’s Summit R-VII 
School District or Board of Education during the bid process. 
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SPECIAL INSTRUCTIONS 
 

1. Purpose of Bid:  The Lee’s Summit R-VII School District Distribution Services 
desires to solicit bids relating to the purchase of Nine (9) Evacuation Chairs for 
Sheltering of Special Needs Students in basement areas during Emergency 

Situations (See Equipment Specifications).  Note: The District has not chosen 

any specific make or model, therefore, please include as much information 

or literature as possible with your response.   
 
2. Bid price shall include equipment and delivery. 
 
3. Installation and Training shall be the responsibility of the Lee’s Summit R-VII 

School District staff, however, if your firm offers training, please indicate in your 
response.  

 

4. All bids shall be quoted F.O.B. DESTINATION unless otherwise specified. 
 

5. Delivery Location: Lee’s Summit R-VII School District 
    Distribution Services 
    702 SE 291 Hwy 
    Lee’s Summit, MO 64063 
                                                                                    

6. Purchase Agreements shall be awarded in accordance with regulations adopted 
by the Lee’s Summit R-VII Board of Education and adhere to all applicable 
purchasing policies.  Purchase Agreements will be negotiated with the lowest 
responsible bidder who meets the qualifications for quality, price, terms of bid, and 
service, and determined to be in the best interest of the District.  The bid award will 
be at the sole discretion of the District.  The District reserves the right to reject any 
and all bids in part or in whole, and to accept the bid that is in the best interest of 
the District. 
 

7. The District will accept bids for the purchase of nine (9) new Evacuation Chairs 
and Accessories. At this time, a District standard has not been chosen, but have 
compiled a list of features required.  
  

8. The terms of this bid shall remain in effect for at least one hundred, eighty (180) 

days from date of award.  All prices MUST remain firm during that time period.  
The manufacturer warranty for the Evacuation Chairs shall commence after the 
new devices have been delivered and accepted by the District.  (See #10 below for 
allowable exceptions.) The District may make additional purchases at the itemized 
price listed in the bid packet for a period of one (1) year. 
 

9.   The successful bidder shall make deliveries as stated on each order.  All 
deliveries shall be made in accordance with good commercial practice and shall 
be adhered to by the successful bidder(s); except in such cases where the 
delivery will be delayed due to acts of God, strikes, or other causes beyond the 
control of the bidder.  In these cases, the successful bidder shall notify the 
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District of the delays in advance of the delivery dates so that a revised delivery 
schedule can be negotiated.   

 
10. If the bidder experiences a back order of items from its manufacturer or 

distributor, the bidder shall ensure that such back orders are filled within twenty 
(20) calendar days from the date of the initial order.  The successful bidder shall 
not invoice the District for back ordered items until such back orders are 
delivered and accepted by the District’s authorized representative.  It is 
understood and agreed that the District may, at its discretion, verbally cancel 
back orders after the grace period identified in this paragraph has lapsed, seek 
the items from another vendor and choose to cancel this contract. 

 
11. Bidders are expected to bid on the equipment item as listed on the Equipment 

Specifications List. If you are unable to provide a bid on the specifications listed, 
please make a notation of the deviance on the pricing sheet. The District 
reserves the right to determine the successful bidder and will make that decision 
based on the best interest of the District.     

 
12. Prices shall be fixed with minimum adjustments allowed. If the bidder is awarded 

an agreement under this bid solicitation, the prices proposed by the bidder shall 
remain fixed for a period of one hundred, eighty (180) days after the issuance of 
an initial purchase order or District Visa P-Card purchase, regardless of market 
conditions.  After this period, the vendor may submit a price adjustments to the 
District based on a Manufacturer’s Revised Published Price List.  The request 
MUST contain a written notification from the manufacturer to the supplier or 
vendor of price increases.  The Revised Published Price List or manufacturer’s 
notification shall be submitted to the District at least thirty (30) calendar days prior 
to the effective date of the new price to be charged to the District. 

It shall be understood that such price adjustments shall not exceed the amount 
passed onto the supplier or vendor by the manufacturer.  It shall be further 
understood that the District reserves the right to reject any price adjustments 
submitted by the bidder and/or to terminate the contract with the bidder based on 
such price adjustments. 
 

13. In the event a replacement product is necessary due to product failure, the 
District’s Distribution Services Department will work directly with the manufacturer 
under the applicable warranty coverage. A standard manufacturer warranty must 
be provided for the equipment purchase.  
 

14. The successful bidder(s) must agree to accept the District’s Purchase Order or 
the District’s Visa P-card for the order. These purchases are tax exempt. 

 
15. Bids must be returned in a sealed envelope and received in the Purchasing and 

Distribution Services Department no later than 3:00 PM on March 7, 2016. 
 

16. The Lee’s Summit R-VII School District will review all bid submissions with 
regards to pricing, product performance, and equipment features. The District 
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plans to award the bid as soon as possible. Due to Bond requirements, the 
Evacuation Chairs must be ordered, received and paid for by May 1, 2016.  

  

 

GENERAL INVITATION TO BID INSTRUCTIONS 

 
1. These General Terms, Conditions and Instructions apply to all proposals made to 

Lee’s Summit R-VII School District (herein after referred to as “District”) by each 
prospective vendor (herein after referred to as “Bidder”) in response to District 
solicitations including, but not limited to, Invitations to Bids, Requests for Proposals 
and Requests for Quotes. As such, the words “Bid” and “Proposal” are used inter-
changeably in reference to any and all offers submitted by prospective vendors. 

 

2. Late Bids will not be accepted or considered.  It is the responsibility of the 
bidder to ensure that the bid arrives at the District’s Purchasing and Distribution 
Services Department prior to the time indicated in the "Invitation to Bid".  
Telephone quotes will not be accepted when competitive sealed bids are 
solicited. In addition, bids sent by electronic devices are not acceptable and 
will be rejected upon receipt. Proposing firms will be expected to allow adequate 
time for delivery of their bids either by airfreight, postal service, or other means. 
Late bids will be time and date stamped late and may be returned to the bidder. 

 
3. Each Bidder shall furnish the information required; the unit price for each item 

bid must be shown; a total for each item bid must be entered; and in case of 
error in extension, the unit price shall prevail. 

 
4. Specifications are provided to identify the product required. Brochures and/or 

specifications must be submitted where applicable.  Failure to meet the 
equipment specifications as listed may be sufficient cause for rejection of the 
Bid(s).  Materials and/or services are to be supplied as specified.  The District 
shall be the sole judge in awarding the bid(s) in regard to quality, price, and 
performance. 

 
5. The District reserves the right to reject any or all bids and to waive informalities 

and minor irregularities in bids received, and to accept any or all portions of a bid 
if deemed to be in the best interest of the District.  The Invitation to Bid implies 
no obligation on the part of the District, and the District's silence does not imply 
any acceptance or rejection of any bid or quotation offer.  The District reserves 
the right to select a bid with higher prices than the lowest of all prices received, if, 
in the opinion of the District, its interests will be best served by such bid. 

 
6. Bidders are expected to examine the drawings, specifications, schedule of 

delivery and all instructions.  Failure to do so will be at the bidder's risk. 
 

7. Prices shall include all applicable discounts.  If the successful bidder is offering a 
discount for quick payments, please state all payment terms in your bids.    
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8. The agreement will be awarded to that responsive and responsible bidder(s) 
whose bid will be most advantageous to the District, price, specifications and 
other factors considered.  The District reserves the right to waive any technical or 
formal error or omissions and reject any or all bids, or to award an agreement for 
the items thereon, either in part or in whole, if it is deemed to be in the best 
interest of the District to do so.  Criteria that may be considered by the District in 
the award of this bid includes, but is not limited to, the following: 

 

A. Superior quality and adherence to specifications 
B. Adequate maintenance and service 
C. Delivery and/or completion time 
D. Guarantees and warranties 
 

9. Complete specifications of items in the bid must be enclosed with supplier’s bid 
packet. The bidder shall be held strictly accountable for full compliance with the 
specifications. If specifications or descriptive papers are submitted with bids, the 
bidder’s name must be clearly shown on each document and each sample being 
substituted. 

 
10. The Invitation to Bid does not obligate the District to pay any costs incurred in the 

preparation or the submission of such bids, or to purchase or contract for materials 
or services, including costs of any required bonding. 

 
11. Bidders who are not selected must submit objection documents, exhibits or other 

evidence within three (3) business days of opening if they wish to protest any 
portion of the Invitation to Bid. 
 

12. The Bid price shall be exclusive of any state taxes, from which the District is 
exempt. The District’s Federal Tax Identification Number is 44-6004933. The 
District's State of Missouri Tax Exemption Certificate number is 12585521. 

 
13. Bidder understands and agrees that the District may increase or decrease 

quantities or modify conditions and specifications by mutual agreement with the 
selected supplier. 

 
14. The District shall not be responsible for any goods delivered or services performed 

without an agreement and authorized by a representative of the Distribution 
Services. 

 
15. When a date is set for the delivery of merchandise or the performance of work, 

said merchandise must be delivered, and/or work must be performed, on or before 
said date, or the agreement for the delinquent merchandise and/or work may be 
canceled and awarded to another bidder.  In such case, the District shall have the 
right to buy such merchandise and have such work performed at market price for 
immediate delivery, and all excess costs shall be paid by the bidder whose 
merchandise and/or work was delinquent. 
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16. Other governmental agencies may be extended the opportunity to purchase off 
any Bid with the agreement of the successful vendor and the participating 
agencies.  Due to all the variables in this type of bid, the District will contact the 
successful bidder and make it aware of the interest by another agency (if any). The 
successful bidder and the interested agency will then be able to design the 
successful bid around their parameters, i.e., delivery locations, products, etc. 

 
17. Provider (vendor) must have the ability to accept the Lee’s Summit R-VII School 

District Visa purchasing card without passing on any additional fees to the District. 
Use of the District Visa Purchasing Card is the District’s preferred method of 
payment and is used at the discretion of the District and not the provider (vendor).  
The vendor must provide bid prices for the items purchased with a Purchase Order 
and the bid prices for the items if the purchase is made using a District P-Card if 
these prices are different. These prices must be clearly labeled and the reason(s) 
notated as to the pricing difference. The decision how the purchase will be made 
and paid for will be made by the District. 

 
18. The bid process is open and fair to everyone.  Every attempt shall be made to 

ensure that the bidder receives an adequate and prompt response.  However, in 
order to maintain a fair and equitable procurement process, all bidders will be 
advised via the issuance of an amendment to the Invitation to Bid, of any relevant 
or pertinent information related to the procurement.  Therefore, bidders are 
advised that unless specified elsewhere in the Invitation to Bid, any questions 
received less than five (5) calendar days prior to the opening date may not be 
answered. 
 

Purchase Orders and District Visa Purchasing Cards 
 

 

1. OFFER/ACCEPTANCE:  If the Purchase Order or Visa Purchasing Card order or 
other payment method refers to Vendor’s bid, then the Purchase Order or Visa 
Purchasing Card order is an ACCEPTANCE of Vendor’s OFFER TO SELL, as 
stated in Vendor’s bid.  If no bid is referenced, the Purchase Order or Visa 
Purchasing Card order is an OFFER TO BUY, subject to Vendor’s acceptance; 
which can be demonstrated by Vendor’s performance of the order or by a formal 
acknowledgement.  This section deals with items to purchase that may be 
provided by the successful bidder, but not listed on actual bid documents. 

 

2. CHANGES:  Any changes in prices to a Purchase Order or Visa P-Card order 
shall be verified in writing, signed by an authorized representative of Lee’s Summit 
R-VII School District, and acknowledged by the Vendor.  Each shipment received 
or service performed shall be deemed to be only upon the terms contained in the 
Purchase Order or Visa P-Card order, notwithstanding any terms that may be 
contained in any invoice or other act of vendor other than acknowledgement of a 
written change submitted and approved by the District. 

 

3. DELIVERY:  In its acceptance of any quotation offer, Lee’s Summit R-VII School 
District is relying on the promised delivery date, installation, and/or service 
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performance as material and basic to its acceptance.  In the event of Vendor’s 
failure to deliver as and when promised, Lee’s Summit R-VII School District 
reserves the right to cancel its order, or any part thereof, and the Vendor agrees 
that Lee’s Summit R-VII School District may return all or part of any shipment so 
made, and may charge the Vendor with any loss or expense sustained as a result 
of such failure to deliver as promised. 

 

4. NEW GOODS:  All equipment delivered against the Purchase Order or Visa        
P-Card order shall be newly manufactured and of the manufacturer's current 
model as specified in the Equipment Specifications List. 

 

5. QUALITY:  Lee’s Summit R-VII School District shall be the sole judge in 
determining successful bidder(s) in regard to quality, price, and performance. 

 

6. INSPECTION:  Receipt of goods or services in response to the Purchase Order or 
Visa P-Card order can result in authorized payment on the part of Lee’s Summit  
R-VII School District.  However, it is understood that final acceptance is dependent 
upon completion of all applicable required inspection procedures.  Should the 
goods or services fail to meet all of Lee’s Summit R-VII School District inspection 
requirements, the District may exercise any or all of its rights allowed by law or in 
equity, including those provided in the Uniform Commercial Code.  The Vendor 
shall be responsible for inspection and replacement of all items damaged in 
shipment. 

 

7. WARRANTIES:  All goods covered by the Purchase Order are conveyed by the 
Vendor to the Lee’s Summit R-VII School District subject to the warranties and 
buyer’s remedies described in the Uniform Commercial Code.  This shall include 
but not limited to the warranty of title and against infringement, the implied 
warranty of merchantability, and the implied warranty of fitness for particular 
purpose. 

 

8. TERMINATION:  In the event of the Vendor's failure to deliver as and when 
specifically promised, the Lee’s Summit R-VII School District reserves the right to 
cancel the Purchase Order or request credit to the Visa P-Card order, or any part 
thereof, without prejudice to its other rights, and vendor agrees that the District 
may return all or part of any shipment so made and may charge vendor any loss or 
expense sustained as a result of such failure to deliver as promised. 

 

9. DISCOUNT:  Any discount periods will start from the date of Lee’s Summit R-VII 
School District receipt of an acceptable invoice or from the date of its receipt of 
acceptable merchandise at destination, whichever occurs later. 

 

10. TAXES:  Lee’s Summit R-VII School District is exempt from Federal and State 
Taxes under the State of Missouri Tax Exemption Certificate #12585521. 

 

11. PRICES:  The Vendor agrees, if its bid is accepted by the Lee’s Summit R-VII 
School District within the time specified, to furnish the goods and/or services in 
strict accordance with the specifications, and at the price set forth for each item.  In 
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case of error in extension, the unit price shall prevail.  If the price is omitted on the 
Purchase Order, the Vendor’s price shall be the lowest prevailing market price. 

 

12. PROMPT PAYMENT:  It is the Lee’s Summit R-VII School District’s policy to 
promptly pay vendors for goods and services it purchases.  Payments are 
processed monthly and will be made on the basis of net 30 days after the 
equipment is received. 

 

13. ASSIGNMENT:  Except for assignment of antitrust claims, neither party to the 
agreement created by the Purchase Order may assign any portion of the 
agreement or Purchase Order without the prior written consent of the other party.  
Vendor, and Lee’s Summit R-VII School District as purchaser, recognizes that in 
actual economic practice antitrust violations ultimately impact on the purchaser.   

 

14. O.S.H.A.:  All chemicals, equipment and materials proposed and/or used by 
vendor in satisfaction of the terms of the Purchase Order shall conform to the 
standards required by O.S.H.A. 

 

15. MATERIAL SAFETY DATA SHEETS (MSDS) shall accompany each shipment, 
when applicable. 
 

 

16. INDEMNIFICATION:  In the event any goods sold or delivered under the Purchase 
Order are covered by any patent, copyright or trademark, or application therefore, 
vendor shall indemnify and hold harmless Lee’s Summit R-VII School District from 
any and all loss, cost, expenses and legal fees on account of any claims, legal 
actions or judgments on account of manufacture, sale or use of such goods in 
violation, infringement or the like or rights under such patent, copyright, trademark 
or application. 

 

17. GOVERNING LAW AND VENUE:  All issues regarding the formation, 
performance and/or legal enforcement of this Purchase Order shall be governed 
by and construed in accordance with the laws of the State of Missouri.  Venue for 
the resolution of any disputes arising out of or relating to the Purchase Order or 
Visa P-Card order shall be in the Lee’s Summit R-VII School District, Lee’s 
Summit, Missouri. 
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Purchasing and Distribution Services 

702 SE M291 Highway 

Lee’s Summit, Missouri 64063 

 

Purchase of (9) New Evacuation Chairs for Sheltering in Basement Areas 

           Please provide literature for brand(s) bid and warranty information. 
 

Description Qty Unit Price Total Price 

Evacuation Chair  9 $ $ 

Mounting Bracket or Hooks? 9 $ $ 

Total  $ $ 

 

Specification Yes/ No Explanation/ Variance 
Does the unit fold up for storage?    
How is it stored?   
Do you include location signage?   
Does the unit include safety straps?    
Can the unit be operated by one (1) person?    
What is the weight limit of the unit?   
Do you provide proper use training for staff?    
Warranty provided on unit and for how long?    
Do you provide any other value added features 
and/ or services?  

  

 
 

Comments: 
_________________________________________________________________ 
 
_________________________________________________________________ 
 
 
 
 
 
____________________________  ________________________________ 
Vendor      Authorized Representative (Print) 
 
_____________________________  ________________________________ 
Date       Authorized Signature 
 
_____________________________  ________________________________ 
Telephone      Contact Email 
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REFERENCES: (Please list school districts and/or organizations that   

                      you have done business within the last two years.) 

 

 

 

 School District/Business___________________________________________ 

 

  

Contact Person________________________ Phone#____________________ 

 

 

 

 School District/Business___________________________________________ 

 

  

Contact Person________________________ Phone#____________________ 

 

 

 

 School District/Business___________________________________________ 

 

  

Contact Person________________________ Phone#____________________ 

 

 

 

 School District/Business___________________________________________ 

 

  

Contact Person ________________________ Phone#____________________ 

 

 

 

 

 

 

 

 

 


